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Admission Management 
Applicants List 
 

 

• All the students who have applied, their names will be visible in the 

applicants list.                                                                                                

• All details like name, mail id, gender, category and what branch they 

have applied for.                                                                                                                                                          

• This list can be printed, exported and can be sent as an SMS or mail.                                                                                                                                       

• Also, this list can be analysed. 
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How to apply?       

                      

                            

• Students need to fill out a form with all their details like name, marks 

scored in examination, etc.                                                                                                                        

• All the necessary documents need to be uploaded while filling 

up                                                                                                                                  

the form. 

• The results of the exams conducted for students can also be viewed 

here. 

• Based on this form and documents, a student can be approved 

or                                                                                             disapproved by 

the admin. 
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Approved Applicants 
• Students are approved based upon the application form filled by                                                                                                                                 

them and the documents uploaded. 

• The list of the approved students can be seen in the approved                                                                                                                                 

applicants section under Admission. 

• The applicant who gets approved can now see the admit card                                                                                                                                             

which can as well be downloaded. 

• Similarly, there is also a disapproved list where a list of the                                                                                                                             

applications which have not been approved can be found.  

• Both the approved and disapproved applicants’ list can be                                                                                                                        

printed, exported, be sent as an SMS or mail and can even                                                                                                                      

be analyzed. 

Entrance Exam                               
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• The universities, institutes can conduct entrance examinations                                                                                                                             

using the platform. 

• A list of these exams can be viewed with details like date and 

time,                                                                                                                          

duration, marks for right and wrong answers, etc.                                                                                                                                

• Additional entrance exams can be added by filling up the details.                                                                                                                           

• Questions can also be added and right answer can be mentioned.                                                                                                                  

• Question list can be prepared and this file can be imported from the                                                                                                              

device and added to the question list.                                                 
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Question List   

                                    
 

• The Question List in the admission system provides a list of all the 

MCQ                                                                                                                                

questions listed for the entrance exams. 

• This question list can be prepared in a similar format say in Excel sheet.                                                                                                                                                              

• This file can be imported from the device and then be added to the                                                                                                                                      

question list.   
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Registration and Secured Login System 

Registration Process  
 

                  

• The security of the system lies in two step approval process                                                                                                            

embedded in the system.  

• The registration system provides for three types of                                                                                                         

registrations, namely- 

1. The classroom registration - The classroom registration                                                                                                                      

enables to create a classroom by the (say) principal or                                                                                                                                    

dean of the school and college respectively. 

2. The mentor registration - The mentor registration allows                                                                                                                         

the teacher/ mentor to on-board on the platform after                                                                                                               

uploading relevant experience and resume profile documents. 

3. The group registration – The group registration is used 

by                                                                                                                      

teachers and students to have internal group discussions.                                                                                                                    

Teachers can use this to conduct additional tuitions or classes                                                                                                                                         

beyond the classroom trainings. Students can use this to conduct                                                                                                             
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extra-curriculum activities like sports, etc. The process of approval here 

as well is two steps. 

 

➢ No user is allowed to login into the system unless he or she is approved 

by the higher authorities of the school/ college. 

❖ In step 1, the normal registration allows creation of email id – password 

based login.  

❖ In step 2, once approved by the higher up is when the user needs to 

upload their credential documents. Once the credentials are checked by 

the higher up then and then only the approval is given.  

✓ Once the second level of approval is done, then and then only is the user 

allowed to access the system. 

User Access Rights 

 

• Super Admin - is the one who manages all the settings of the system. 

• Admin – is generally the principal of the institute who allows creation                                                                                                  

of the classes by the class admin through an approval process. The                                                                                                

approval process for creating a classroom is to upload two documents                                                                                       

namely, the university permission to conduct classes and                                                                                                                      

then principals’ letter to allow the same.  

• Class Admin – is the one, after receiving approval from the admin                                                                                                               

(Principal), to open the classroom. Classroom 

management                                                                                                                            

revolves around creating batches, lectures, management                                                                                                                 

schedules, attendance, etc.; the key process areas whereas                                                                                                                          

teachers/ mentors and students form the basic 
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stakeholders.                                                                                                                             

The class admin is responsible for assigning a batch with                                                                                                                            

students and teachers and then scheduling the lectures                                                                                                                        

by batch. 

• Mentors/ Teachers - is where the teachers are on boarded to the 

system. The teachers in turn create the courses required for them to run 

the lectures/ courses. 

• Students – are the beneficiaries of the whole system. 

• Parents – are the ones who is made aware of the 

student’s                                                                                                                            

attendance and performance. 

Secured Login  
 

                        
Once registered and approved the stakeholders can                                                                                                                                      

login into the system using their login credentials.                                                                                                                                              

Secured login is done using any of the following manner:- 

1. Login using email id and password 

2. Face scan login based on the face recognition algorithm.                                                                                                                                             

The face of the individual is captured from the                                                                                                                                       

profile picture. 
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Profile Update & Management 
Once the candidate is done with the login, they can update and manage                                                                                                                                         

their profiles.  

Also, they can change the menu layout for desktop view to button layout for 

tab view. 

Classroom Management 
Add Students 
 

                     

                       

 

• The classroom process allows the admin to create classrooms.  
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• The classrooms creation is initiated by the class admin and                                                                                                                                    

then approved by the admin. 

• The class admin can add single or multiple students.  

     Single Students-A detailed form of the students’ information and                                                                                                             

description along with parents’ information needs to be filled. 

              

 

Multiple Students-Like single students, multiple students can also be                                                                                                                                    
added to the system. 

An excel sheet can be created with all the necessary details of the                                                                                                                                    
student and parent. 

This excel sheet can be chosen and uploaded and a list of all 
the                                                                                                                                                             
students can be viewed here. 
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Add Batches 
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• Different batches can be added by adding details like name of 

the                                                                                                                              

batch, an image to represent the batch, start and end date and                                                                                                                         

the description of the batch.  

• The entire batch list can be viewed. 

• This list be mailed or be sent as an SMS as well as can be                                                                                                                                         

analysed. 

Add Lectures       
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• Like batches, lectures can also be added by adding details like name                                                                                                      

of the lecture, teacher, image to represent the lecture, start and end                                                                                             

date and the description of the lecture. 

• A detailed list about the lectures can be viewed. 

• This list can be sent as an SMS, as a mail and it can be analysed                                                                                                          

as well. 

Assign Batches 
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• Once the batches are created and lectures are added, a specific                                                                                                       

batch can be selected from the batches created and a user list                                                                                                        

will appear. 

• The admin can then add students to a specific batch from 

this                                                                                                         user list.  

• An assigned batch list can be viewed and this list can be printed                                                                                                        

or exported. 
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Assign Lectures 
                        

 

                      

 

• Once the batches are assigned, a particular batch needs to be                                                                                                                  

selected. 
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• After selecting a batch, a list of all the added lectures will                                                                                                              

appear. 

• Depending upon the subjects of a particular batch, the                                                                                                                           

lectures can be added. 

• A list of all the batch lectures can be viewed. 

• This list can be printed or exported. 

Assign Schedule 
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Add Lab Instance 
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• In order to conduct practicals, a virtual lab can be created. 

• For this, a few details need to be added like lab instance name, 

user                                                                                                     name, start 

and end date, etc. 

• A detailed lab list can be viewed wherein all the lab instances can                                                                                                           

be seen. 

•  This list can be printed or exported. 
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Attendance Management 
❖ The two things the attendance system enables is to maintain the                                                                                                            

attendance register and to manage the holiday list. 

Manage Attendance 
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• Attendance can be managed by adding to the 

attendance.                                                                                                           

Details like lectures, schedule, students, etc need to be added. The                                                                                                   

students can then be marked present or absent. 

• The attendance list can be viewed and the status of a                                                                                                            

particular student can be seen in this list.  

• The attendance register can be manually updated by the teacher                                                                                                                          

or the automatic attendance can be setup in the settings to 

enable                                                                                                                  

auto attendance on login and logout.  

Manage Holiday 
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• In order to add holidays, a date and day needs to be added                                                                                                           

along with a description about the holiday. 

• A list of all the holidays can be viewed and the details 

about                                                                                                                   

the same can be seen. 

• The holiday list is set only and only by the class admin. 

❖ The Attendance Management System has the following features: 

✓ Student’s and group’s attendance 

✓ Track the attendance of your class, group or for any of the event 

✓ Automated control of attendance 

✓ Cloud-based Biometric & RFID Attendance 

✓ Timely and accurate attendance data 

✓ Custom codes 

✓ “Out of institute” mark 

✓ Absentee student SMS alert 



                 EasyLearn 

@Copyright 2021 – All rights reserved Product of ISF Analytica and Informatica Pvt.Ltd. 

✓ 100% trust ability 

✓ Dashboard & dynamic reporting 

Accounting System 
❖ The accounting system helps institutions keep track of                                                                                                                          

accounts and involves- 

Invoice 
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• An invoice can be added by filling details about the invoice like                                                                                                       

date, expense head and account category which can be chosen                                                                                                     

from the drop-box, amount, etc. 

• A detailed list about the invoices can be viewed and this list 

can                                                                                                             be 

exported as well as analysed. 

• It can be filtered by choosing options from the Customer ID and                                                                                                           

Expense Head drop-box. 



                 EasyLearn 

@Copyright 2021 – All rights reserved Product of ISF Analytica and Informatica Pvt.Ltd. 

Bills 
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• Like invoices, bills can also be added with the help of accounting                                                                                                                               

system.                     

• For a bill to be added, details like bill date, vendor ID, amount, etc.                                                                                                           

need to be filled. 

•  A bill list can be viewed wherein all the details like credit and                                                                                                                                

debit amount, narration, amount, etc. can be seen.                                                                                                                      

• This list can be exported as well as analysed. 

Books of Accounts 
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• Books of Accounts can be maintained in the Accounting                                                                                                                    

System. 

• All details like name of the classroom, narration, bill number,                                                                              

amount, etc. need to be added. 

• An entire transaction list can be viewed with all the details like                                                                                                               

the transaction date, amount in USD and Euro. 

• The list can be filtered as per the categories in the expense head                                                                                                        

and account category drop-box. 
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Examination Management 

Add Exam Details 

 

 

• For any exam details, a list of examinations along with details like                                                                                                          

duration, marks for right and wrong answer can be found. 

• Questions can be added to a particular course and the result can be                                                                                                 

viewed as well. 
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• In case of any additional exams, one can click on the “add” 

icon                                                                                                        and create 

new examinations by filling in all the necessary details. 

Question List 

 

 

• A list of all the examinations will appear in the question 

list                                                                                                             along 

with details of the course name, title of the examination,                                                                                   

date and time and duration. 
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• An individual list of all these examinations can be viewed with the                                                                                                                       

right option. 

• Questions can also be added to this list.  

Assessment 
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• The students can submit all their assignments online. 

• A list of all online assessments can be viewed with details.  

• An addition can also be made to the list by filling up all the                                                                                                                    

necessary details.  

• To an examination title, question can also be added by clicking on                                                                                                      

the “add” icon for that title. 

• All the details need to be filled like topic title, question and marks.                                                                                                       

A chosen file from the device can also be uploaded. 
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Assessment List 
                             

 

Channel Management 

Technology Channels 
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• Technology channels help in creating channel groups                                                                                                                          

according to the categories which are Webinars, Podcasts                                                                                                                               

and Competition. 

• Webinar, podcast or competition channel can also be created                                                                                                             

individually by adding details like genre, host, document 

and                                                                                                                           

video links, etc. 

• A detailed list of all these channels can also be viewed. 
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Knowledge Channels 
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• Knowledge Channels enable to create knowledge                                                                                                                                      

channel groups as per categories like business, education,                                                                                                                        

history, etc. 

• Similarly, business, science, leisure and travel, education                                                                                                                                     

channels can also be created individually by adding details                                                                                                                                                            

like genre, music director, production house, lead actress, etc. 

• A detailed list of all knowledge channels can be viewed. 
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Course Management System 

Add Courses 

                       

• The admin can add courses and upload the courses for the students. 

• A list of all the courses can be viewed. 
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Assign Batches to Course 
                                                  

 

• Once the courses are added, they can be assigned to 

the                                                                                                                                                           

respective batches by selecting the batches from the                                                                                                                                                           

drop-box. 

• A list of all the batches can be viewed. 
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Add Topic 
                                

 

• Topics can be added as per the courses and by filling details like topic 

image, video link, topic description, etc. 

• A detailed topic list can also be viewed. 
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Enrolled Courses 

                      

  

• Students can view all the courses they have enrolled for.  

• They can view the course content and select any one of it. 

• It is then possible for them to view the course video, the books,                                                                                                           

and lab videos. 

• They can also add questions in case of any doubts. 

Courses 
• Students can view their courses. 

• An analysis of these courses can also be done. 
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Library Management System    
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• The admin can manage the library system. 

• Add library helps in creating a new library by filling in details like                                                                                                                                

name of the library, description, image and also selecting a                                                                                                                        

category from the drop-box. 

• In the library, books, magazines, periodicals, journals, etc.                                                                                                                     

can also be added by filling up a few details. 

• A list of all these magazines, periodicals, books, etc. can be                                                                                                               

viewed.  

MIS System 
❖ The MIS System is a detailed system which helps in managing                                                                                                                          

and tracking details like fees, staff salary, etc. 

Fee Structure   
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• A systematic fee structure can help maintain detailed records for                                                                                                        

collection for fees. 

• Details like batches, terms, break-up amount for fees like tuition,                                                                                                     

library, etc, need to be added. 

• A detailed fee structure list can be viewed. 

• This list can be printed, exported and can even be analysed. 
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Student Fees 
                   

 

                          

 

• Student Fees can be added as per batches. 
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• A single batch can be selected from the batches created                                                                                                                      

and term can be selected. 

• Name of the student can be selected and how much                                                                                                                              

fee is paid out of the total fees. 

• The balance fee is automatically calculated. 

• A detailed student list can be viewed which can be                                                                                                                                  

exported, sent as an SMS or mail and can also be analysed.  

Add Staff 
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• In order to add staff members, a few details need to be                                                                                                                      

filled like name, role, etc. 

• A detail staff list can be viewed.  

• This list can be printed, exported, sent as an SMS or mail                                                                                                                  

and can also be analysed.  
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Add Salary Info 
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• Managing staff salary becomes very easy because of the MIS                                                                                                                             

system. 

•  The type can be selected by selecting an option from the drop-box                                                                                                    

that appears and then the name of the staff in a similar manner. 

• All the other details need to be filled in as well like medical,                                                                                                                  

special allowance, etc. 

• A detailed salary list can be viewed. 

• This list can also be sent as an SMS or mail, exported as well as                                                                                                              

can be analysed. 

Add Bank Details 
                              

 



                 EasyLearn 

@Copyright 2021 – All rights reserved Product of ISF Analytica and Informatica Pvt.Ltd. 

                 

 

• Having a record of bank details makes it easier to transfer                                                                                                                 

money. 

• A few details need to be added like name of the bank,                                                                                                                                

account number, IFSC and SWIFT code. 

• A detailed list of all the bank details can be viewed. 

• Instead of individually adding details, a list can be created                                                                                                               

with the help of Excel and then imported. 
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Hostel Details 
                        

 

                 

 

• Hostel details can be managed with the help of MIS System.                                                                                                                                            

• Details like name of the hostel, total capacity and                                                                                                                                   

no. of availability need to be added. 

• All these details can be viewed in the hostel list for 

future                                                                                                                                    

reference. 

• This list can be edited as per the changes.                                                                                                                                       
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Hostel Students 

                

 

               

 

• A particular hostel can be selected from a list appearing in the                                                                                                       

drop-down box. 

• Then a list of all the students in that hostel will appear. 
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• Students who are to be selected can be added to the “selected                                                                                                   

students” list by clicking on ‘add’ action next to their names. 

•  A list of all the hostel students can be viewed along with the                                                                                                            

dates they were added on. 

Poll Star 

Create Poll 
                                       

 

Pollstar helps conduct polls to discuss and decide upon a general topic                                                                                                                       

with the help of public polling which helps in gathering public opinion in                                                                                                                          

mass. 
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Vote Poll          

                                  
It is possible for the students to vote for this poll within the duration of                      

the poll. 

Poll Stat 
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It is possible to analyse these polls and get clear statistics about the 

topic                                                                                                                                                             

discussed. 

Gadgets 

Calendar 

                        

Calendar in Gadgets shows helps to check about dates and days along 

with                                                                                                             the lecture 

dates and time. 

Clock 
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Clock helps to view the time. 

Post It 

                                               

• Post it helps to view important notes written down.   

• Also, new notes can be added to this list. 

News 
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• In order to tell about some important news, media comes into the                                                                                                   

picture. 

• Details like topic and the description of the news need to be added. 

• A list of all the news can be viewed in detail. 

• An excel sheet or any file can be imported and added to this list. 

• This list can also be exported. 
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Announcements 
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• In order to share some important news, media comes into the                                                                                                   

picture. 

• Details like topic, date and time of the announcement and what                                                                                                                   

is the announcement about need to be added. 

• A list of all the announcements can be viewed in detail. 

• An excel sheet or any file can be imported and added to this list. 

• This list can also be exported. 

Configuration Settings 

Manage Settings 
                       

 

• It is possible to change the settings with the help of configuration                                                                                                                          

settings. 
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• A category needs to be selected from the drop-down box                                                                                                                  

appears. 

• The value and purpose for this category need to be mentioned.                                                                                                                               

• Once these details are mentioned, the super admin has to                                                                                                                            

‘submit’ it. 

• The detailed settings list can be viewed. 

Manage Home       
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• Manage Home helps manage the homepage. 

• A few details like card name (title name), icon for the                                                                                                                             

same, table from the categories mentioned in the                                                                                                                              

drop-box, filter and description. 

• A detailed home card list can be viewed. 

• Any file, say an excel sheet can be imported and added to                                                                                                                       

this list. 

• This home card list can also be exported. 
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Manage Menus                
                 

 

• Configuration settings help in managing the menus. 

• The table has menu type, menu name and status. 

• The menu type has top menu and sub menu. 

• Depending upon the requirements, the status box can be                                                                                                                                  

managed by selecting or deselecting the necessary. 

• These changes then need to be saved. 
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Manage Sliders 
        

        

 

• Customization of client videos and images on the                                                                                                                                             

homepage can be done with the help of manage sliders. 

• The slider type can either be a video or image. 

• If it is slider image, then an image file needs to be chosen. 

• If it is slider video, then the slider video needs to be                                                                                                                      

attached. 
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• A detailed slider list can also be viewed. 

• Any file, say an excel sheet can be imported and added to                                                                                                                       

this list. 

• This slider list can also be exported. 

Manage About Us 
    

 

• The information mentioned under ‘about us’ can be                                                                                                                              

managed here. 

• All the details which need to be changed like description 1                                                                                                                    

and 2 and also demo video path can be updated here. 
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• Similarly, the vision and mission statements along with                                                                                                                             

their image can be changed. 

• All these changes can then be saved by clicking on 

the                                                                                                                      

‘update’ button. 

• Client information can be added and edited accordingly                                                                                                                                   

with the help of this configuration. 

Manage Features 
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• Manage Features helps in customization of features on                                                                                                                                    

the front screen. 

• Details like feature, feature image and description of the                                                                                                                      

feature need to be added. 

• A detailed features list can be viewed and edited.  

• Any file, say an excel sheet can be imported and added to                                                                                                                       

this list. 

• This features list can also be exported. 

Manage Services  
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• Services like due diligence, project documentation, match                                                                                                                 

making, fund raising, design thinking and development,                                                                                                                        

web application development, financial modelling, and                                                                                                                      

marketing mix modelling are offered. 

• Details like service type, service image and 

description                                                                                                                                        

of the service need to be added. 

• A detailed services list can be viewed and edited.  

• Any file, say an excel sheet can be imported and added 

to                                                                                                                       this 

list. 

• This services list can also be exported. 
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Manage Teams 
  

 

      

 



                 EasyLearn 

@Copyright 2021 – All rights reserved Product of ISF Analytica and Informatica Pvt.Ltd. 

• Manage Teams helps in customization of 

teams                                                                                                                                                  

on the front screen. 

• Details like name, job role, LinkedIn, phone number,                                                                                                                         

type, etc. need to be added. 

• The type needs to be selected which is 1,2 or 3. 

• A detailed teams list can be viewed and edited.  

• Any file, say an excel sheet can be imported and added 

to                                                                                                                       this 

list. 

• This teams list can also be exported. 

Manage News Feed 
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• Manage Newsfeeds helps customization of 

news                                                                                                                                                                                          

which will be displayed on the front screen. 

• Details like newsfeed headline and newsfeed link                                                                                                                                                   

need to be added. 

• A detailed newsfeed list can be viewed and edited.  

• Any file, say an excel sheet can be imported and added to                                                                                                                       

this list. 

• This newsfeed list can also be exported. 
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Manage Testimonials    

                            

                                

• Manage Testimonials helps customization of testimonials                                                                                                                                                                                          

which will be displayed on the front screen. 

• Details like name of the user, job role, company website,                                                                                                                              

image and testimonial need to be added. 

• A detailed testimonial list can be viewed and edited.  

• Any file, say an excel sheet can be imported and added to                                                                                                                       

this list. 
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• This testimonial list can also be exported. 

Data Management 

Import Data 
             

 

Import allows user to import data from the excel file into the                                                                                                                                                

database to specific selected tables. 

Export Data 

              



                 EasyLearn 

@Copyright 2021 – All rights reserved Product of ISF Analytica and Informatica Pvt.Ltd. 

Export allows user to export data from the specific selected tables                                                                                                                                              

to the excel file into the database for data analysis and                                                                                                                                                       

dash boarding. 

Backup Data 
            

 

Backup helps to maintain backup of database tables. 

Restore Data 
         

 

Restore helps to restore the database which the super admin has exported                                                                                                                                 

earlier. 
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Feedback 

Student Feedback 
                     

 

• Student Feedback enables students to give feedback                                                                                                                                                               

and also provide suggestions, if any.  

• They need to answer a few questions in order for us to                                                                                                                        

us to improve in the necessary fields. 

• All these responses can then be viewed by the super admin. 

• The super admin can then analyze these responses. 
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Feedback Analysis 

 

• The super admin can view all the responses given by the students. 

• This can be analysed and conclusions can be drawn based on                                                                                                                                       

this analysis. 

• The areas which need improvement can then be worked 

upon.                                                                                                                                                 
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Tools 

Whiteboard 
   

 

• Whiteboard enables online team collaboration to be used for                                                                                                                                   

brainstorming, tutoring for education/ discussions.                                                                                                                                                     

•  It also enables collaboration to share blueprints, strategic 

plans,                                                                                                                                                   

blueprints, strategic plans, system drawings in real time.                                                                                                                                                           

• The whiteboard can be saved as an image into a pdf file 

and                                                                                                                                                                                       

can be shared across the team. 

•  The whiteboard can have a live audio chat (Skype for                                                                                                                                                     

example). 
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Video Conference 
         

 

• Video conferencing tool enables multiple users to join the                                                                                                                        

conference independent of their physical location, creating                                                                                                                                     

a dedicated/ locked room with a flexible layout. 

• One can then share their screen as well as chat during the                                                                                                                                                

video conference.  

• An additional feature of recording the conference is available                                                                                                                         

as well. 

• Also, the usage statistics can be viewed. 
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Document Manager 
      

 

• Document Manager allows the user to create different documents                                                                                                                

that are going to be consumed by the 

team/project.                                                                                                                                           

• Each file gives information about its author, when it was                                                                                                                                         

created and other file credentials.  

• In order to upload new documents, the mentor admin                                                                                                                       

will need to add the name of the document and choose                                                                                                                      

a file and upload. 

• A list of all the uploaded documents can be viewed. 
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Mailing List

 
•  Allows users of the team to communicate via mails. 

• The mentor admin can view a mailing list of all users. 

• There is also an option of mailing only to students,                                                                                                                      

teachers or parents. 

• All the names can be selected or only a few to whom                                                                                                                             

a mail has to be sent. 
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Issues 

Manage Issues 

      

• In case of any bugs, the super admin can report the same in the                                                                                                                         

‘Manage issues’ section. 

• A few details need to be added like the description, issue comments,                                                                                                             

what the issue is about, etc.  

• The module in which there is an issue needs to be selected based upon                                                                                                            

the categories in the dropdown box. 

• This bug can then be added.  

• A detailed bug list can be viewed. 
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Bug List 

 

• A detailed bug list can be viewed. 

• In order to view a particular issue, the search option is available.                                                                                                                                                 

• A filter can be applied, too, to make searching for a 

particular                                                                                                                                                   

issue easier. 

• This list can be printed as well as exported.  

• Any file, say an excel sheet, can also be imported and added                                                                                                                                                  

to this list. 

• A particular issue or even the entire list can be 

selected.                                                                                                                                                     

• Also, this list can be analysed.   
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Prospects Management 

Manage Prospects 

                           
          

• Prospects can be managed and new prospects can be added. 

• To add new prospects, a few details need to be filled. 

• The type needs to be selected from the drop-down box which has                                                                                                 

options like investors, partners, advisors, etc. 

• Other details like country, prospect name and address, website,                                                                                                      

mail, current status, etc. need to be added.’ 

• The person whom the prospect is assigned to has to be selected                                                                                                    

from the names appearing in the drop-box. 

• All these details once added can be viewed in the prospects list. 
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Prospects List 

 

• A detailed prospect list can be viewed. 

• A filter can be applied by selecting a type and country in order                                                                                                                                                                                                  

to view a specific prospect.                                                                                                                                                                                                               

Prospect 

• A particular prospect can also be searched. 

• This list can be printed, exported and be sent as an SMS                                                                                                                                         

or mail. 

• Also, this list can be analysed. 

• Any file, say an excel sheet, can be imported and added to                                                                                                                                

this list. 


